CABE Travel & Expense Reimbursement

Mileage Documentation Instruction

Open up web browser and go to googlemaps.com. (If possible use Google Chrome)

On the top left corner where it says, “Search Google Maps,” input the address of the place you
are heading to.
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Hit the “Directions” button in the window on the upper left-hand corner.
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4. Onthe top left, enter the address of your starting point.

' a Google Mapz
« c

12707

& https://www.google.com/maps/dir//27

2707 Transwuta w, swockton, CA 952

"

Carmel-t-1h

5. Click on the route that you took.
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6. Hit the “printer” icon.
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7. Once you hit the printer icon, it will give you two options to choose from. Click on the

“Print text only” option.
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8. Then go ahead and click on the “Print” button that’s in the top right corner.
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9. Next, you have to click on the “Change” button under “Destination” on the left-hand side.
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10. Click on the option that says, “Save as PDF.”
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11. Then you just click the “Save” button.

'!1m3EEan Bernarding . X
= 3 II http;ﬁw,*ugle.:nmfmapﬁ,u"dirf‘lﬁﬂﬂ+E+Ean+Eernan:|inn+Rd,+C|

! Print
Totak 2 pages
B Jor |
1
: Diestinatian D Sawe as POF
1
Pages = Al
0y [=g-1-5.8 11-13 I
Layout | Fartrait -|
T
I 1




12. Save the PDF file using your name, the name of the destination (or event), and the date. For
example,

sAlex Medina, Teacher institute, Stockton, 11.08.15.” Make sure to save the document

wherever you save all your CABE Travel Expense Reimbursement request forms.

o+ CA+LOE30
1+ L+ Onebrive » Documents w| €| SesrchDocuments r n,+CA+9520
Organze New folder = - i PO E S Berrewcien
. A Name : Diate modified Type Size Availabilit Shari
o Faverites " v 1033 E San Ber
Desktop (& Karmina's Nateboak 11/10/2015 249 PM  Intermet Shartcut KE  Awailable cffline insworld Dr, S
o Rd

n Bernarding A

rwindale Ave

4 This PC
[ (PCIELIZABETH
[ Business Manage
T - 2RF Fest e

he onto F210'W

»
td in San Joagqu
9 Google Msps| w
w N

’—| © fpslotake the
#/ Hide Folders Save ‘ Cancel

onto K210 W

| Y 7. Keeplefiat the fork to stay on -2




